
S k i l l s

P u r p o s e

M a t e r i a l s

G r a d e s

P r o c e d u r e s

English 11
C o u r s e  O v e r v i e w  

This class is designed to develop your communication skills for college classes in all subject 
areas.  Math majors, Engineering majors, Pre-med programs − nearly all courses of collegiate 
study demand a considerable amount of writing, analysis, research, and independent reading of 
complex texts.  By taking this class, you have decided that you need to learn these skills to 
reach your long term career goals.

My classes function largely through the Moodle management system and Google Classroom.
Our textbooks are developed by me as iBooks designed for use on an Apple iPad.

With written communication, you are either the receiver or the sender of the message.  We will 
work both on your abilities to be a good reader of other authors’ written English works, and on 
your skills in effectively sending messages through your own writing.

reading - College students have to not only read and comprehend, but also analyze, 
critique, evaluate, and respond to an author’s written message.  This is not just for 
English classes; this applies to all fields.

Your course grade will consist partly of quizzes, tests, and other practice activities 
that analyze some of the most effective written works in America’s history.

writing - Every person is capable of having terrific ideas; sadly a lot of people do not 
know how to use language effectively to get those brilliant ideas across.  Effective 
writing consists of three equal parts:

mechanics (using words and punctuation to form clear sentences) 
content (building paragraphs that arrange information and ideas in a way that meets 
your paper’s purpose)
style (using various types of words and sentences in ways that are most effective at 
helping audience understand the point)
Your course grade will also consist of graded papers, grammar unit quizzes and 
practice, vocabulary tests, essays that analyze our reading selections, and 
completion of journal entries.

The make up of your grade will be consistent each quarter.  Generally, a quarter grade is broken 
into approximate thirds.  Vocabulary = 30%, Composition = 30%, Literature = 30%, Misc = 10%.  
This ensures that your grade is not unfairly penalized or cushioned if a quarter is heavier in a 
particular subject area.  Success means doing well at all three subjects in English.

email - Students will use rthrone@bluestreaks.us to contact me or to submit assignments 
electronically.  Students must check email at least daily, Monday through Friday.
papers - All steps in a paper project must be created and completed as Google documents 
that are “shared” with Mr. Throne unless otherwise indicated by Mr. Throne.  All drafts will also 
be printed on paper and turned in to Mr. Throne by the date and time specified by Mr. Throne.  
No part of a paper project will be graded without completion of all previous parts.
test taking policy - There shall be no communication - audible, visible, electronic, or 
otherwise - with anyone inside or outside the testing room other than Mr. Throne until the last 
examinee has submitted his or her test.  Once a student submits a test, he or she must refrain 
from any communication until Mr. Throne indicates that the last examinee has finished, or until 
students are dismissed.  Any unauthorized communication while testing is still in progress will 
result in a 0% for the assessment for all students found in violation of the policy.
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L a t e  C r e d i t
There will be no credit awarded for an assignment not submitted by its due date.

All work must be turned in before or on the due date for that assignment.  However, for each 
excused absence, you will receive one grace day for that assignment.  To calculate your new due 
date, simply add the number of excused absences to the original due date (weekends and 
holidays do not count).  DUE DATE + NUMBER OF EXCUSED DAYS = YOUR NEW DUE DATE

Scenario 1.  You are in my class on Thursday and have a paper due the next class tomorrow.  But 
Friday you are stricken with the bird flu and are excused from school.  Your assignment will be due 
the next class that you attend.

Scenario 2.  After school on Friday, your dad takes the family on a weekend trip to Wisconsin.  On 
the way home, Dad takes a wrong turn and winds up in Manitoba (where is that?).  The family will 
not be home until Wednesday and you have homework due on Tuesday.  Monday and Tuesday 
are both excused by the office, so add those two days to Tuesday.  Your work is due on Thursday.

Before missing my class for a planned absence, you must get my signature and your assignments 
on a planned absence paper from the office.  Without my prior approval, you will not be 
considered excused.  A coach’s message in my inbox is not enough to excuse you.
Scenario.  The basketball team must leave after sixth period Tuesday to warm up at the regional 
tournament site.  Coach Smith puts a list of girls in my mailbox and asks that they be excused for 
seventh period.  You are on that list.  A decision follows.

decision A: You don’t really want to do Wednesday’s homework for my class so you hop the 
bus without personally getting my signature and the assignment.  You show up Wednesday to 
class hoping that I’ll give you the assignment and an extra day to do it.  Ain’t gonna happen.  I 
will give you the assignment, but you will only be able to receive late credit because you were 
not excused.
decision B: You have read this syllabus and know that Coach’s memo will not cover you.  You 
responsibly show up at my room before school and get my signature and your assignment.  
When you show up on Wednesday, you tell me that you didn’t get your work all finished.  I 
reply, “Hey, don’t sweat it, you were excused yesterday, remember?  Turn it in tomorrow for full 
credit.”

The Archbold High School Student Handbook defines acceptable and unacceptable behavior quite 
well.  Beyond that, I will not develop a middle-school-style laundry list of sins.  All expectations for 
your conduct fall under one simple term: CIVILITY.  Consider all of your actions in light of this.  If 
you are not sure if something is uncivil, ask.  Be courteous to your peers, your books, your 
teachers, the building, your authorities, and me.  I guarantee protection of the same courtesies in 
return.

High school juniors are young adults, not children.  As the authority in a room of adults, I expect 
that any discipline issues can be resolved among us as they are in the work world.  If a student 
refuses to cooperate, complete course requirements, acts uncivilly, or violates the terms of the 
handbook, I will assign an after-school detention.  If a second issue occurs, I will contact the 
student’s parents and assign an after-school detention.  If a third issue occurs, Mr. Short will be 
contacted, at which point penalties become quite severe.


